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Directory management

 Instructors can access several directories to manage
the documents necessary for their pedagogy

* They allow them to communicate easily

— With their colleagues
— With their students

« Special directories allow playing network games
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Document Management

Open
— Click to open/execute the selected document
— Action depends on file type

New Document
— Allow to create a new document : select the type of document to create

Delete Document
— Deletes selected document after confirmation

Copy Document
— Copies selected document to another (sub)directory
— Enables to change the name
Upload document
— Copies selected document to user computer
— Not available to students
Download Document

— Enables to select a document on the computer and copy it to the selected (sub)directory
— Available only when working on the ‘My documents’ directory
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Instructor Personal Documents

Partner trainers have permanent access to the "Partners - Personal
Documents" course even if they do not teach in an active course

Whatever course they connect to, they have access to their personal
documents for an unlimited period of time

They can upload (restore) all types of documents
They can save these documents on their computer
They can create/delete subdirectories



Student Personal Documents

For each course, students have a personal directory
They can create subdirectories

They can upload (restore) all types of documents
They can not download any documents

They cannot communicate documents to other students
— But see next slide about student project directory

They can communicate documents to the teacher of the
course by the "Submit document” function



Student Projects Directory

Accessible to license level C

If several students have to work on joint projects, the
trainer can ask to open a course with the Projects
option

A Student Projects directory appears
The Instructor can create subdirectories

Students enrolled in the course can copy their own
documents and access documents filed by other
students of the course



Course directory

When they connect to a course, instructors have
access to the Course Documents directory
— Not when the connect to Partner — Personal Documents

They must copy the documents they want to make
available to the students of the course

They can create subdirectories

On the Participant page, the trainers have access to
the student submitted documents to visualize (and to
grade) the documents submitted by the students of
the course



Instructor - student communication

Instructor
1. The trainer prepares all
the documents and files he Personal
wants to make available to director
his students y

2. It copies them into the Course
Course Document directory directory Student

3. The student opens
Personal them in his personal
directory directory and carries out
the requested work

5. The trainer opens the work Submitted 4. The student "submits"
of the students to evaluate documents the requested work
them




Shared folders directory

Accessible to license level C

Objective: to show simultaneous access to the same
database

A shared folder with simultaneous access to several
students

— Simultaneous access to multiple functions

— Caution: no simultaneous access protection

A basic folder must be copied by the instructor in this
directory

The instructor can copy the shared folder into his
personal space



Private documents

* The Private Documents directory is only visible to
Instructors

* [t contains the documents that are the property of an
Institution

« A instructor of a course of an institution can copy
documents there that will be visible only by the
Instructors who connect to a course of the institution



Common documents

The Common Documents directory is only visible to
Instructors

It IS @ means of communication between the instructors
and between the instructors and the support

They can copy and open all documents
— Warning: all documents can be seen by all instructors



Public documents

One directory per language

The Public document directories are permanently
available for instructors as well as for students

When you open a folder from this directory, it is
copied to your personal directory



Public Solutions

One directory per language

The Public Solution directories are only visible to
Instructors

Exercises answers are permanently available for
Instructors

When you open a folder from this directory, it is
copied to your personal directory



Network game directories

Accessible to license level C

When the teacher opens a network game, a
subdirectory with the name of the game is created in
the directory Network games

Students can access it to open the company folders
of the game

The game can be saved from the Game Monitor
function



Additional Modules

« The "modules" contain specific teaching materials
— Can be proposed by all instructors
— Ordered separately at the course opening

« Various content
— Cases
— Games
— Presentations of case solutions
— Simulation tools



Directory
My documents

Student projects

Course Documents

Shared folders

Private Documents

Common Documents

Network Games

Modules

Public Documents

Public Solutions

Visibility
User

Group
License C

Group
Group
License C

Institution
Courses

Instructors

Group
License C

Course with
module option

All

Instructors

Summary

Student
Read/Write
Read/Write

Read
Read/Write

Read/Write

Read

Instructor
Read/Write
Read/Write

Read/Write
Read/Write

Read/Write

Read/Write
Read/Write

Read

Read
Read



